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OBJECTIVE

Statement of the type of position you are seeking – specific position title or type of experiences you hope to obtain, incorporate 2 strengths you would bring to the position

Do not use sentences or I statements. Start statement with a verb.

For example: Seeking a Pharmacy internship for summer, 2011, in a hospital or medical center that requires a candidate who is very dependable and interested in observing the role of pharmacy professionals in clinical decisions    Now develop your own – don’t use this one!
EDUCATION

College of Pharmacy, The University of Findlay


Year started – Present

Enrolled in Pharm D Program, completing Year P2


Anticipated May, 2015


GPA

Dean’s List, 4 semesters
List any degree previously earned at UF or another college

Year degree earned


GPA

List any college through which you have taken coursework

Month, Year – Month, Year

City, State

High school info may be included / optional

LICENSES AND CERTIFICATIONS – Include everything you have earned
· List the following according to when received, most recent listed first
· If you have other licenses or certifications, you may include them here or in a separate section if they are not healthcare related in some way
Ohio Internship License





Anticipated Month, Year

Ohio Board of Pharmacy

Certified Pharmacy Technician




Month, Year - Present

Organization granting certificate

Basic Life Support for Health Care Providers


Month, Year

American Heart Association

CPR and AED Certification,





Month, Year

American Heart Association

Immunization Administration Certificate



Month, Year

College of Pharmacy, The University of Findlay
Ohio State Board Approved Immunization Delivery training Program

Basic HIPAA Privacy Compliance




Month, Year

College of Pharmacy, The University of Findlay

PHARMACY EXPERIENCE

Start with jobs, then rotations, internships, IPPE’s last.
 Separate categories for each type of experience.

For example:

Pharmacy Intern





Starting June, 2011
Stanton Drug Store, Overton, Ohio





Supervisor: Dave Henderson, Pharm. D. 

Pharmacy Technician




September, 2008 - Present

Wal-Mart Pharmacy, Akron, Ohio

Supervisor: Anne Watson, R. Ph.

Responsibilities: Preparing prescription medications for dispensing, processing insurance claims, maintaining inventory for prescription drug products, cashier, drive-through operation, customer service and assistance

OTHER EMPLOYMENT

· List from most recent backwards. 

· Include job title, Employing organization, month and year for start and end of employment or Present, City State
· Details about job responsibilities are optional here; evaluate for inclusion according to abilities used, relatedness to current goal, level or responsibility, performance awards, etc.

For example:

Sales and Inventory,  Blooms Garden Center, Newark, OH Fall 2007-Spring 2008.

Lawn and Garden merchandise. Learned about products in short amount of time to be able to complete sales. Gained excellent communication and customer service skills. Conducted daily inventories and entered data on inventory control system using scanners. Processed returned equipment and submitted requests for equipment repairs and maintenance.
MEMBERSHIP, HONORS AND ACTIVITIES

· May use one, two or several categories to divide these items depending on how many of everything you have. Your may use the categories or two sections, one for university and one for high school, if you’re including it.
· Some candidates may want to include a Community Involvement section

· High school info may be included during your first two years at UF if you held a number of leadership positions or received a number of awards.

· List UF info first, then high school
· Dates may follow after a comma or be at the right edge of the page

· Include more details about leadership experiences when space allows

For example:

· Kappa Epsilon Professional Pharmacy Fraternity, Vice-President 2009 - 2010
· Habitat for Humanity, Student Leader, UF Building Project Team, 2010
· American Pharmacists Association-Academy of Student Pharmacists, 2009 - Present
· Ohio Pharmacists Association, 2009 - Present
· Student Society of Health-System Pharmacists, 2009 - Present
REFERENCES

Please check the resume guide for tips on references

GENERAL GUIDELINES

· Use 10 – 12 font size, never smaller

· Use standard fonts for documents, avoid italics and highly stylized fonts

· Use larger font sizes for headings, bullets, spacing, bolding and underlining to emphasize info but don’t overdo it to the point where they cancel each other out

· Each time you revise and update your resume, review the sections you have used and the information in each section; start to reduce the amount of information included for older experiences, non-health care related employment, older activities, and whatever else could be taken out to make room for more recent awards, activities and professional program experiences

DO NOT INCLUDE ON YOUR RESUME
· Social Security Number

· Age

· Gender

· Marital status or spouse’s name

· Health status, disabilities or health events

· Children’s names and ages

· Height, weight, physical information

· Race, ethnic background or religion

